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What is a Temporary Use Permit?
A Temporary Use Permit (TUP) is an approval from Council for a
temporary land use to occur that does not conform to one of the
permitted uses under the subject property's zone in the Zoning Bylaw.
The TUP can contain very detailed requirements such as indicating the
buildings that can be used, the time frame of the permit, and other
conditions.
Council may issue Temporary Use Permits for all properties within an
agricultural zoning district outside of the Agricultural Land Reserve,
and in any commercial, residential, industrial, public and institutional
zone within the City in accordance with conditions of use and
supplementary regulations set out in the Zoning Bylaw.

How Long is a Temporary Use Permit Valid for?
A Temporary Use Permit is valid for a maximum of three (3) years
after it is issued and may be renewed once for up to no more than an
additional three (3) years. The three (3) years is the maximum time
frame permitted under the Local Government Act, Council may wish to
issue a TUP for less than the maximum three (3) years.

TUP Application Process
Applicants should be well informed of the City of Revelstoke’s policies
and procedures before preparing a TUP Application. Prior to
submitting the application the applicant should discuss details with
Development Services staff.

Step 1: Submission of Application
To apply for a TUP, submit a completed application form
and all required attachments either by email to
building@revelstoke.ca or in person to the City of Revelstoke
Development Services department. The application will be
accepted only if it is complete and contains all of the required
information. Applications are reviewed in the order in which they
are received.

Step 2: Application Review
The TUP application is reviewed by the Development Services
Department, other City departments and external agencies, and
the Advisory Planning Commission (APC) to provide the applicant
with comprehensive feedback on the application. Revised plans
and additional documents may be required.
Throughout the process the file manager may request further
information or clarification from the applicant or the applicant’s
architect, engineer or other coordinating professional. The timing
of the review of the application will depend on how quickly the
applicant can provide additional information to the Planner as
requested. Staff request that there is one main point of contact for
the application to ensure consistent, coordinated communication.

Step 3: Public Notification
Once staff are ready to bring the application forward for Council
consideration, they will prepare a notice describing the proposed
Temporary Use Permit, with an information package that will be
available online and in the office for the public to review. The
notice will be advertised in the local paper and mailed to property
owners and tenants within a 100m radius of the subject property.
Notices will be mailed prior to the Council meeting and any public
comments will be added to the report/Council agenda for
consideration. Notification must be mailed or otherwise delivered
at least 10 days prior to the Council meeting.

Step 4: Staff Report
Once staff have received all feedback from internal and external
agencies and completed their review of the application, the file
manager will prepare a report and the permit for consideration by
Council. Staff will communicate with the applicant to ensure they
are aware of the associated staff recommendation.

Step 5: Council Review
Council will review the application, staff report and any public
comments received and then render a decision on the Temporary
Use Permit. The outcome may be approval to issuance, conditions
to issuance, amendments / revisions to the permit, or denial.

Step 7: Land Title Registration
If the Council decides to approve the TUP for issuance, a Notice of
Permit will be registered on title through the Land Titles and
Survey Authority. Upon confirmation the applicant will be notified
and can move forward with their building plans. The building
design must be in strict accordance with the approved design of
the TUP, any request to change the approved design may require a
new TUP application.

Temporary Use Permit Application Timeline
The time required to review and obtain a decision on a TUP application
depends on a number of factors including: completeness of the
application, complexity of the development project, the time required to
revise plans to address the issues identified by City of Revelstoke staff.
TUP Applications : 4-6 Months
Where an application has been denied, no reapplication for a
substantially similar amendment shall be considered within 6 months of
the date of rejection of the previous application.

Questions?
We are here to help make the application process as smooth as possible.
If you have questions, please contact us.
City of Revelstoke - Development Services
216 Mackenzie Ave (Second St Entrance)
PO Box 170, V0E 2S0
250-837-3637
building@revelstoke.ca
www.revelstoke.ca
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